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1. OBUIME ITOJIOKEHUSA

1.1. Hacrosimmee  mososkeHue — pacmpocTpaHsieTcs  Ha  y4eOHO-METOAMYECKOe
yopaBieHue (gajee mo TeKCTy — «YMYVY»), permamMeHTHpYeT €ro JesTelIbHOCTh Kak
CTPYKTYpHOTo mnojpazaeneHuss YacTHOro oOpa30BaTENbHOTO YUPEKICHHUS BBICIIETO
oOpa3oBanus «TaraHporckuii HHCTUTYT yNpaBiIeHUS U SYKOHOMUKH (Jajiee Mo TeKCTy —
Wucturyr), ompenensier ero I1enb, 3anadyd, (QYHKIUH, MpaBa H 00S3aHHOCTH
COTPYAHHUKOB.

1.2. YMY SBIIAETCS aIMHUHUCTPATUBHO-YIIPABICHUYECKUM CTPYKTYPHBIM
NO/Ipa3/ieIEHUEM, CO31aeTCs, PEOPTAHU3YETCS U JINKBUIUPYETCS IPUKA30M PEKTOPA.

1.3. YMY  ocymiectBiseT — HWHPOPMAIIMOHHO-aHAJTUTHYECKHE,  METOIUYECKUE,
KOHTPOJIbHbIE M OpraHMU3allMOHHBIE (DYHKLIHH, Yy4acTBYeT B MpoIlecce BbIPaOOTKH,
NPUHATHS U peaH3aluy PEeLIeHni 0 yueOHO-METOAMYECKO paboTe, HapaBICHHBIX Ha
COBEpIICHCTBOBAHUE YIPABICHUS 00pa30BaTeIbHBIM MTPOLECCOM HHCTUTYTA.

1.4. B cBoeit pesarenpHOCTH YMY  pykoBoacTByeTcs 3akoHamu  Poccuiickoit
®enepanyiyi, HOPMaTUBHBIMU aKkTaMd MUHHUCTEpCTBa HAYKU M BBICIIET0 OOpa3oBaHUs
P®, mpukazamu u pacnopstkeHusiMu DenepanbHON CIy:kObl 1O Han30py B chepe
o0pa3oBaHHUsl M HAayKH, YCTaBOM HHCTHUTYTa, PEHICHUSIMH YYEHOIO COBETa WHCTHUTYTA,
IPUKa3aMU U pacoOpsHKEHUSMHU PEKTOPAa HHCTUTYTA, HacTosuM [lonosxeHneM.

1.5. PykoBoaCTBO nesaTenbHOCTEI0O YMY ocCyllecTBIsieT MPOpeKTOp HHCTUTYTA. YMY
BO3IJIABJIIET HAYaJIbHUK, KOTOPBIM HAa3HA4aeTcsi M OCBOOOXIAETCS OT JIOJDKHOCTH
MIPUKA30M PEKTOpA.

1.6. CTpyKTYypy, UACIEHHOCTD, IITATHOE pPaCUCaHUE, U3BMEHEHHUE B CTPYKTYPE U IITATHOM
pacnicanun YMY yTBepKIaeT peKTop IO MPEACTABICHUIO MPOPEKTOPA UHCTUTYTA.

B crpykrypy YMYV Bxogsr:

Havanbnuk CoBeTHHK
ymy ymy
Benymmii Crapmmii Crapmmit Crapmmii HucnexTop
CIELHUATIUCT HHCIIEKTOP HHCIIEKTOP UHCIIEKTOp YMY
YMY YMY YMY YMY (npaxTuka,
(Harpy3ska (3a04Hast (uH(OpMaOH (MeTomuueckoe TPYIOYCTPOUCT
HITP, ou4Has ¢/o;  ouHoO- HO- COIPOBO’K/ICHHE BO)
/o) 3a04Hast (/o) aHAJIMTHYCCKas OIl)
JIeSATEIBHOCTD;
KOHTDOIIb
3HAHUI)

[Kadenpsl, hakyabTeThI, MOApa3AeICHI 00eCIIeYnBaOIINe Opranu3anuto u ynpasiaeHus OIl]

1.6. VYcnoBust Tpyna paboTHHKOB YMY oOmpenenstorcss TPYIOBBIMH JIOTOBOPaMH,
3aKJII0YAEMBIMU € KaXJbIM paOOTHHMKOM, a Takke [IpaBuinamMu BHYTpEHHEro TpyAOBOTO
pacnopsiika HUHCTUTYTa U JOJDKHOCTHBIMUA MHCTPYKLIUSMHU.

1.7. JIOMKHOCTHBIE ~ O0S3aHHOCTH  PAOOTHUKOB  OTNPEICIISIFOTCS
¢ynkuusmu YMY, HOpMaTUBHO-TIPABOBBIMU JOKYMEHTaMH BYy3a.

3aJayaMid = U

2. HEJIb, 3AJJAYA, ®PYHKIIUU YMY



2.1.

2.2.

2.3.

2.3.

HEJIb - opranuzamus y4eOHOM M MeTOIUYecKOil paloTbl, HampaBIIeHHOW Ha
obecrieueHne y4eOHOTO TMpolecca MO peaau3aud  00pa30BaTENbHBIX MPOTPAMM,
oTBeyamomiee  TpeOOBaHMSIM  BBICOKOTO  KauecTBa  00pa3oBaTeNbHBIX  YCIYT,
NPEJOCTABIISIEMBIX WHCTHTYTOM, a TaK)Ke KOOPJMHAIMWS TOATOTOBKH H TMPOXOXKICHHS
Oporenyp JHMIIEH3UPOBAHUS M aKKpPEeIUTallMd 00pa3oBaTelIbHON  JEesTeIbHOCTH
WHCTHUTYTA, CO3JIaHUE YCJIOBHUH MO OOECTICUCHHIO WHKIFO3UBHOTO OOYYEHUs MHBAJIHIIOB
0 TporpaMMaM  CpegHero mnpoeCCHOHANBHOIO  O0pa3oBaHMS M BBICIIETO
obpazoBanus.(?)

3AJAYMN:
TUTAHUPOBAHKE, OPTaHU3AIIHs, COTIPOBOXKICHHE U KOHTPOJIb 00pa30BaTEeIbHOIO MPOIIecca;
KOOpIWHAIMS  JCSITeNIbHOCTH  TOApPA3AeieHUl  WMHCTUTYTa,  HEMOCPEICTBEHHO
COTIPOBOXIAIONTUX YICOHBIN MPOIIECC 00YUaIOIIUXCS;
KoopAuHaIMs paboThl (hakylIbTETOB, Kadenp, mNpenojaBaTeieil Mo OpraHu3aluul u
COBEPILIEHCTBOBAHUIO CUCTEMBI METOIMYECKOT0 0OeceueHus: yueOHOTro mpoliecca;
KOOpJWHAIMS  JESATeIbHOCTH 10  TOBBIIIEHHI0O  KadecTBa  y4yeOHOHW  paboThI
MpErnoaBaTenei;
pa3BUTHE CUCTEMbl MOHUTOPHHTA KaueCTBa 00Pa30BaTEIbHOTO MPOLECCa;
KOOpJAMHAIMS ajanTaiud o0pa30BaTENbHBIX MPOrpaMM U y4eOHO-METOAMYECKOTO
oOecrieyeHnss 00pa30BaTEIBLHOIO IpoLEecca sl MHBAIMIOB M JIUI[ C OTPAaHMYCHHBIMH
BO3MOKHOCTSIMU 3/10POBbS; (?)
co3laHue WH(POPMALMOHHOTO OaHKa JaHHBIX [0 TO3UIUAM JIMIEH3UPOBAaHUS U
akkpenuraruu OII;
KOHTPOJIb  00ECIIEYEHHOCTH MAaTepHaIbHO-TEXHHUECKUMH  YCIOBHSIMH  IMPOBEACHUS
AyJMTOPHBIX 3aHATHNA 00YJarOIIUXCS;
OpraHu3alys JUIEeH3UPOBAaHUS, CaMOOOCIEOBaHNS U aKKpeIuTalui o0pa3oBaTeIbHbIX
porpamm;
KOHTPOJIb BBIMOJIHEHHUSI BCEMHU MOJPA3/IEICHUSIMHU TOCYAAPCTBEHHBIX JHIIEH3UOHHBIX U
aKKpEeIUTAIIMOHHBIX TpeOOBaHMI B peaju3alMu O00pa3oBaTEIbHON JESATEIHLHOCTH
WHCTUTYTA;
aHATUTHYECKasi, MPOEKTHas, peIaKIHOHHas pabdoTa IO TIOATOTOBKE HOPMATHBHO-
NpaBOBON 0a3bl OPraHU3aIMOHHO-METOINYECKOTO 0OecneueHus yueOHOro mporecca.

OYHKIUHU YMY

1. Opranusaius o0pa3oBaTeNIbHOTO MPOIECCa B MHCTUTYTE:

e pa3paboTKa MPUKA30B, PACIIOPSHKCHUN TI0 BOIIPOCAM TUTAHWPOBAHUS, OPTaHU3alluN U
KOHTPOJISl Y4eOHOTO TpoIiecca, ABMKEHHS KOHTUHIEHTa 00yJaroIuxcs;

e KoopAMHAIM paboTHl (HaKyIbTETOB, KaQeIp U APYTUX CTPYKTYPHBIX MOApa3eIeHHHA
1o oOecreyeHno y4eOHOTO TIpoIiecca;

e (dopmupoBanue craructuueckux otaétoB BI1O-1 u CI1O-1;

e (opMupoBaHHE CBOJHOIO 0TYETA O yueOHOM padore mo ¢popmam 23 u 23(a);

e (QopmupoBanue cBomHOro oT4éTa MO (opmMaMm QenepaTbHOTO CTATHCTUYECKOTO
Haomonenus 1-HK;

® TIOArOTOBKA JIOKYMEHTOB IS TIaHWpoBaHUs ydeOHou Harpysku IIIIC, kabenp u
dbopMHupoBaHHS MITATOB Kadeap;

® KOHTpOJb y4eTa PacXOAOBaHUS IMOYACOBOrO ()OHJA M MOATOTOBKA MPEATIOKEHUN 1O
€ro paclpeeNIeHuIo;

® KOHTPOJIb 00Pa30BaTEIHHOTO MPOIIECca B paMKaX CHCTEMbI KA4eCTBa,;



23.2.

KOHTPOJIb peau3ali OOIIENHCTUTYTCKOTO OaHKa JaHHBIX 00 oO0ydJaromuxcs
WHCTUTYTA;
OpraHu3ansi Mpolecca BOCCTAHOBIIGHUS paHEe OTYHUCIEHHBIX M IepeBojia
00yJaromuxcs U3 Jpyrux o0pa3oBaTebHBIX OpraHU3alMi U BHYTPU HHCTUTYTA,
KOHTPOJIb pean3aliiy O0MEenHCTUTYTCKOTO Oanka nanubix o [I1C;
COCTaBJICHME pACHUCAHUN ayJIUTOPHBIX 3aHATUW, PACHUCAHUHA OCHOBHOHM WU
JIOTIOJTHUTEILHON JK3aMEHAIIMOHHBIX CECCHH, TECTHPOBAaHWM (MHTEPHET-IK3aMEH,
PEKTOPCKUI KOHTPOJIb), Irpa)uKOB pabOThl KOMIBIOTEPHBIX ayIUTOPHNA, YydeOHBIX
bupM IS cCaMOCTOSATEILHON pabOThI CTYACHTOB MO 3asBKaM Kadeap, pacnucaHuit
pabotet ['OK;
TEKYIIN KOHTPOJIb BBINOJIHEHUS PACIMCAHUS 3aHATUN, TIOJrOTOBKA aHAIUTUYECKOM
KapThl IO UTOTaM KOHTPOJISI 32 CEMECTD;
OpraHu3alys MpOBEJCHNS BCEX BUAOB MPAKTUK 00yUarOIINXCs;
dopmupoBaHue H ToOIAEp)KaHUE Oa3bl JaHHBIX OpraHU3alMii-padoTonaTenci, a
Tak)ke 0a3bl BAKAHCUI 10 HAMIPABJICHUSIM MMOATOTOBKH UHCTUTYTA;
OpraHu3alsi M TMPOBEACHUS KOMIUJIEKCA MEPONPUATHI M0 TPYAOYCTPOMCTBY
BBIITYCKHUKOB HHCTHUTYTA;
dbopmupoBanne 0a3bl BHITYCKHUKOB HHCTUTYTA;
obecrieueHne  y4eOHBIX  TOJpa3feleHui  WHCTUTYyTa  (popmamu, OnaHKaMu
JOKYMEHTOB, =~ HOPMAaTHUBHO-IIPAaBOBOW  JOKyMEHTalMed MO  OpraHu3aluu
00pa3oBaTeNbHON ACATEIbHOCTH U JUIS JTMLIEH3UPOBAHMS U aKKPEIUTAIINH;
MOJTOTOBKA CIIPaBOK, AHAJIUTUYECKUX 3aMUCOK M HEOOXOOUMBIX JaHHBIX IO
COCTOSTHUIO U 3ajlauaM COBEpIICHCTBOBAaHHUS 00pa30BaTeNIbHOM 1€ATEILHOCTH B BY3€;
BEJICHUE Pa3JIeJIOB caiiTa MHCTUTYTA, CBSI3aHHBIX C y4eOHO, METOANYECKON paboToii,
paboToii 1o JMICH3UPOBAHUIO U aKKPEIUTALINY;
OpraHM3alsl MEpONPUATUH TpPU MPOBEAECHUH TEKYIIEro, MPOMEXYTOYHOTO,
UTOTOBOT'0 KOHTPOJISl, PEKTOPCKOTO TECTUPOBAHUS U MHTEPHET-IK3aMeHa;
OpraHM3alsl  MEpPONPHUATHI MO  JUIEH3UPOBAaHUIO,  CamMoO00CIeI0BaHUIO,
aKKpeIUTalllH BY3a;
3aMoJIHEHHE TPOTPAMMHOTO MOMAYNS ~ €XKETOJHBIX CTATUCTHYECKUX JAHHBIX O
JeSITeILHOCTH BY3a, MOJIYJIS TI0 TIOKA3aTeNsIM BY3a;
BeZileHHe 0a3bl JaHHBIX HOPMATUBHON JTOKYMEHTAllMU 10 JIMIEH3UPOBAHUIO U
aKKpeIuTalllH;
MPOBEJICHUE aHATN3a HOPMATUBHOM 0a3bl U OMbITa paboThI IpyTHUX BYy30B PD B cdepe
METOMYECKON OpraHu3alMyu y4eOHOro mporecca W oOecredeHue KOpIOpaTUBHOU
JIOCTYTHOCTHU K MH(OpMALINK;
BeieHne 0a3bl JaHHBIX MporpaMM y4eOHbIX aucuuiuimH 1 YMK mo nucnuminHam
paboyero yueOHOTO TIaHa;
ydyacTue€ B METOAMYECKUX KOH(GEpeHIMSIX C Lelbl0 MOMYJIspU3alli  OIbITa
WHCTHUTYTA.
OcyiecTBieHre KOHTPOJIS:

® 32 BBITIOJIHEHUEM PACTIMCAHMS YUeOHBIX 3aHATHH cTyneHTamu u [1I1C;
3a BBITIOJIHEHUEM y4eOHO# Harpy3ku kadeapamu u I1I1C;
3a BBINOJIHEHUEM JIMIIEH3MOHHBIX HOPMAaTHBOB 00Pa30BaTEIbHOTO MPOLIECCa;
3a opranuzanueit padbotsr ['OK;
3a BBINIOJHEHWEM IMIPUKA30B, DPACHOPSHKEHUH U PELICHUH pPYKOBOJCTBA
MHCTUTYTa B YaCTH Kacaloulelcs OpraHu3alui y4eOHOH M MEeTOJHYeCcKOM
paboTHI;



® 33 COOTBETCTBHEM Y4EOHO-METOJUYECKUX MaTrepuajoB (QeaepaibHbIM
0o0pa3oBaTeNbHBIM  CTaHAAPTaM  HANpaBICHWH W CICHHAIBHOCTEH,
peanu3yeMbIX B HHCTUTYTE,

® 32 MPOBEIEHHEM BCEX KOHTPOJIBHBIX MEPOIPHUATHH IO OIEHKE KadecTBa
3HAHUU CTYJICHTOB.

24. IlepeyeHb JOKYMEHTOB U HH(POPMALIMOHHBIX PECYpPCOB, pa3padaTbIBaeMbIX H
CONPOBOXKAAEMbIX COTPYIHUKaMHu YMY:

rpaduku yaeOHOro mpoliecca Bcex ypoBHeEH u (opM 00ydeHus;

paboune yueOHbIE IJIaHbI CIIEHUAIBHOCTEH U HaTpaBJICHUH;

pacnucaHus ayIMTOPHBIX 3aHATUI BceX YpOoBHEH U popM 00ydeHus;

ayJIUTOPHBIN (HOHT HHCTUTYTA;

CBOJIHBIE UTOTH K3aMEHAIIMOHHBIX ceccuid mo Gopmam Ne23 u Ne23a mo cBeACHUAM

(baKkyIbTETOB;

utoru padotsl ['OK no marepuanam otuéroB npeacenareneit ' JK;

UTOTH y4eOHOH paldoThI;

exeronueii craructuaeckuii oru€t BIIO-1, CIIO-1, 1-HK;

IPOTPAMMHBIA MOJYJIb €XKETOJIHBIX CTATUCTUYECKUX JaHHBIX MO BCEM IMOKa3aTessiM

UHCTUTYTA;

MOJIOXKEHHE 00 OpraHu3aIuy yaeOHOro poliecca MHCTUTYTA;

HOJIOkKEHHE 00 OpraHu3alMy U KOHTPOJIE KauecTBa 00pa30BaTEIbHOIO MPOLECCa;

NOJIOKEHHE 0 paboyei mporpaMme AUCLUUIUINH;

NOJIOKEeHHE 00 OpraHu3alMi KOHTAKTHOW paboThl 00YUaIOIIMXCS C MIPEIoIaBaTelieM;

MIOJIOKEHHE O MIPAKTUKE 00yUarOIINUXCs;

NOJIOXKEeHHE 0 POopMax, MEPUOAUIHOCTH, OPSAKE TEKYILEro KOHTPOJIS YCIIeBaeMOCTH

U IPOMEXYTOYHOH arTectanuu odydaronuxcs no OITOIT;

® [I0JIO’)KEHHUE O TOCYJaPCTBEHHON UTOTOBOM aTTECTAllUH;

® [I0JIOKEHHE O MOPSAIKE IEPEBO/IA, OTYUCICHUS U BOCCTAHOBIIEHUS 00Y4arOIUXCS;

e [puKa3pl IO TMapaMeTpaM Y4eOHOH U METOIMYECKOH palboThl, JBHKCHUS
KOHTHHTEHTA, MPAKTUK, obecriedeHus yaeOHoro mnpouecca, 'AK;

® JIOKyMEHTallMs 10 KOHTPOJIIO KauecTBa B paMkax cucteMbl kadectBa OIl (Omankw,
WHCTPYKIIMH, yKa3aHusl, JOPMBI U T.11.);

e 0a3a naHHbIX 10 yueOHoit padote I1IIC ( cBenenus mo Harpyske — IiaH, (Gpakxr);

e OOHIEMHCTUTYTCKMI OaHK JaHHBIX 00 OOy4YaromMxcsi IO CHEeUHUaIbHOCTAM U
HalpaBJICHUSM Ha OCHOBE 0a3bl JAHHBIX (aKyIbTETOB;

e oOmeuHcTuTyTcKM 0ank nanHbIX o [1I1C Ha ocHOBe 0a3bl TaHHBIX OT/Ea KaJApOB;

TecToBas 0a3a MaHHBIX;

CBOJIHBIC JIaHHBIE 110 pe3yJbTaTaM TECTUPOBAHUS CTYICHTOB;

6a3a naHHbIX 10 pasneny «KadecTBo 00pa3oBaHUs CTYIEHTOBY;

0aza manHpIX 1o pazgeny «Oobecmeuenne PYII cnenmanbHOCTEN W HampaBlICHUH
YMK».
3. IlpaBa u o0si3aHHOCTH padoTHUKOB YMY

4.1. PaGotHuku YMY UMEIOT mpaBo:

4.1.1. 3anpamuBaTh B APYrUX CTPYKTYPHBIX NOJPA3AEIECHUAX UHCTUTYTA JOKYMEHTHI U
nH(popMaIro, HEOOXOIUMBIE JIJIS1 BBITIOTHEHUS BO3JIOKEHHBIX (DYHKITUH.

4.1.2.BHOCUTh pYKOBOACTBY MHCTUTYTa HPEIJIOKEHUS O COBEPLICHCTBOBAHUU
nearenbHOCTH YMY U uHCTUTYTA.



4.1.4. YyacTBOBaTh Ha CEMHMHAPAX M MHBIX Y4€OHO-METOAMYECKHX MEPONPHUATHUAX 10
BOIPOCAM JIEATETLHOCTH YMY C 1eNIbI0 TOBBIICHUS KBaTU(UKAITUH PAOOTHHUKOB.

4.1.5. IlpyuHuMaTh ydacTuME€ B IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPKaX CTPYKTYPHBIX
noJipa3fielIeHnii MHCTUTYTA 110 COTJIACOBAHUIO C MPOPEKTOPOM, KypUPYIOIeM yueOHYIO padoTy.

4.1.6.I1onp30Batbcs yClIlyramu o6ubnuoTeku, KOMIIBIOTEPHOTO LIEHTpA,
MH(GOPMaLIMOHHBIX (POHJIOB YYEOHBIX U HAYUHBIX MOJpPa3/IeICHUI HHCTUTYTA, a TAKXKe yCIyraMu
COLMAIbHO-OBITOBBIX, MEAUIIMHCKUX U JPYTUX CTPYKTYPHBIX NOJPaA3ICICHHH.

4.2. PabotHuku YMYV 006s13aHbI:

4.2.1. CoxpaHiTh KOH(PUICHIHMATHHOCTb CBEAEHUH, COJEpKALIMXCA B JOKYMEHTaX
YMYV.

4.2.2. CoBeplICHCTBOBATh M Pa3BHBATH JIEATEIBHOCTh MHCTHTYTa, 00ECIECUYNBAEMYIO
YMYV.

4.2.3. KauecTBEHHO U B IIOJIHOM OOBEME BBIMIOJIHATL BO3JI0KEHHBIE HA HETO 3aayd U
byHKIIHAH.

4.2.4. BbIONHATL B YCTAHOBJEHHBIE CpPOKM TMPHUKa3bl, MOPYYEHHUS PEKTOpa,
MIPOPEKTOpa, KypUPYIOIIETO yueOHYI0 padoTy.

4.2.5. OOGecrieunBaTh COXPAHHOCTh JOKYMEHTOB, KOMIIBIOTEpHOW O0a3bl JaHHBIX H
MaTepUAIbHBIX IIEHHOCTEH, 3aKPEIJICHHBIX 3a YMY.

4. B3aumopeiictBHe ¢ JAPYIMMH CTPYKTYPHBIMHM NOAPAa3ieJeHUAMH HHCTHUTYTa
U BHEIIHUMM OPraHU3aUUIMU

B3anmopericteue YMY ¢ qpyruMu CTpyKTYpHBIMU IOIPa3AEICHUSIMHA UHCTUTYTA OIIPEACIIAECTCS
3ajjauaMy U QYHKIMSAMH, BO3JIOKEHHBIMH Ha HEro HacTosmuM Ilonoxenuem.
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