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1. O0uIMe mMoJI0KeHus

1.1. Byxranrepus sBAsS€TCS CaMOCTOSITEIbHBIM CTPYKTYPHBIM MOJIPA3ACIICHUEM B
YacTHOM 00pa30oBaTeIbHOM YUpEXKACHUH BbICIIEro oOpazoBaHus «Taranporckom
WHCTUTYTE YIpaBleHUs U DSKOHOMUKM» (manee - WHcruryt). Byxranrepus
CO3/laeTCcsl W JIMKBUAMPYETCS TMPUKA30M PEKTOpAa HMHCTUTYTA. byxranteputo
BO3TJIABJISET TVIABHBIA OyXranTep, KOTOPbIM aAMUHUCTPATUBHO MOJYUHEH PEKTOPY
UHCTUTYTa. [ aBHBIN Oyxrantep HazHayaeTcs U OCBOOOXKIAETCs OT 3aHMMaeMou
JOJKHOCTH IIPUKA30M pEKTOpa MHCTUTYyTa. PaboTHUKH OyXranTepuu Ha3HayaroTCs
¥ OCBOOOXAAIOTCA OT 3aHMMAEMOM JTOJXKHOCTU MPUKA30M PEKTOpAa MHCTUTYTA IO
NpEJCTaBICHUIO TJaBHOro Oyxrainrepa. byxrantepuss B cBoell JAeSITENbHOCTU
PYKOBOJCTBYETCSl JIEMCTBYIOIIMM 3aKOHOAATENLCTBOM Poccuiickon dPenepannu,
HOPMATUBHOW  JOKYMEHTAallMEW, PACHPOCTPAHAIOLICHCS Ha  JIESITEIbHOCTh
OyxranTepuu, NpUKa3aMHu U paclopsLKEHUSIMU PEKTOpA M TJIaBHOTO Oyxranrepa a
TaKKe HacTosAuM llonoxeHnnem.

2. Crpykrypa

2.1. CTpyKTypy M IUTaTHYI0 YHCIEHHOCTb OyXTraJTepHuH YTBEPKAAECT PEKTOP
MHCTUTYTA 1O NPEACTABICHUIO INIABHOrO Oyxrairepa. byxranrepusi cocToUT U3
OJIHOTO TMOJPA3/eNICHUs], BO3IJIABIAEMOIo TIJaBHbIM OyxrairtepoM. CocraB Hu
YHCJIEHHOCTh PAa0OTHUKOB OYXTaJTEpUU OIPENEISAETCS IITATHBIM PACIUCAHHUEM,
YTBEPKIAECHHBIM PEKTOPOM MHCTUTYTA.

3. 3agaun

3.1. ®opmupoBaHHe MOJHON M JIOCTOBEPHOW HH(POpPMALUMU O JAESITEIBHOCTH
OpraHU3ally U €€ UMYIIECTBEHHOM I1OJIOKEHUU.

3.2. Obecneuyenune wuHopManuet, HEOOXOAUMOW BHYTPEHHHUM M BHEIIHUM
MOJIB30BATENSIM  OyXTaNTEpPCKOM OTYETHOCTU JUIsi KOHTPOJSL 3a COOJIOJEHHUEM
3akoHOJarenbCcTBa Poccuiickon denepanuu NMpu OCYIIECTBIEHUM OpPTaHU3aIUEH
XO3SIUCTBEHHBIX OMNEpaliii U UX 1LeIecO00pPa3HOCThI0, HAIMYMEM M JBUKEHUEM
uMmyniectsaro [IpenorBpaiieHne OTPHULATENBHBIX PE3YJIBTATOB XO3SMCTBEHHOU
JEATEIbHOCTH OpPraHU3allil U BBISBICHUE BHYTPHUXO3SUCTBEHHBIX PE3EPBOB
oOecrnieyeHus ee (PMHAHCOBOM YCTOMYMBOCTH.

4. @yHKuuu

4.1. ®opMHUpOBaHUE YYETHON MOJHUTHKU B COOTBETCTBUU C 3aKOHOJATEIBCTBOM O
OyXTaJNTepCKOM YYeTe UM MCXOMAS W3 CTPYKTYPhl U OCOOCHHOCTEH NeSITeIbHOCTH
HMHCTUTYTA, HEOOXOAUMOCTH 0OecriedeHus ero ((MHaHCOBOM yCTOMYUBOCTH;

4.2. Paborta mo MOATOTOBKE W NPHUHATHIO padodyero IuiaHa cYeToB, (Gopm
NEPBUYHBIX  YYETHBIX  JOKYMEHTOB, TMpPUMEHSAEMbIX i  OpOpMIICHUS



XO3SIICTBEHHBIX OIepaluii, o0ecrneyeHne COONIOICHUsI TEXHOJOTUU 00paboTKH
Oyxrantepckoil uHoOpManuu U MOpSAKAa JIOKYMEHTOOOOpOTa, KOHTPOJIb 3a
MIPOBEJACHUEM XO3SICTBEHHBIX ONEPALU.

4.3. Opranu3zanus OyXrajJTepckoro ydyera ¥ OTYETHOCTH B MHCTUTYTE Ha OCHOBE
IIPUMEHEHUSI COBPEMEHHBIX CPEJICTB BBIUHUCIUTEIBHOW TEXHUKH, IPOrPAMMHOIO
obecrieueHrs U POYUX UHPOPMALIMOHHBIX TEXHOJIOTUH .

4.4. ®opMupoOBaHUE U CBOEBPEMEHHOE MPENOCTABICHUE MOJHOW U JOCTOBEPHOU
Oyxranrepckoil uHbOpMalMu O ACSITEIbHOCTH MHCTUTYTA, €r0 MMYIIECTBEHHOM
MOJIOKEHUH, 10X0JaX U pacxoax.

CocraBienue OajiaHca U OTIEPATUBHBIX CBOAHBIX OTYETOB O JOXOJaX M pacxoijax
CPEICTB, APYroi OyXraaTepckoi U CTaTUCTUYECKOM 0TYeTHOCTH; PaccMoTpenue u
NOJIMMCAaHUE TJIaBHBIM OyXrajaTepoM AOKYMEHTOB, CIYXallUX OCHOBAaHUEM s
IPUEMKH M BBIIAYH JICHEKHBIX CPEICTB U TOBAPHO-MATEPUAIBHBIX LIEHHOCTEH, a
TaK)K€ KPEJIUTHBIX U PACUETHBIX 0053aTENIbCTB.

4.5. ObecnieyeHue TMOpsiiKa MPOBEICHUS WHBEHTApU3ALMM, ydeT HUMYILECTBa,
00s13aTENBCTB, TMOCTYNAIOIIUX OCHOBHBIX CpPEICTB, TOBAapHO-MAaTEepUATIBHBIX
LEHHOCTEW U IEHEKHBIX CPEICTB;

4.6. Yuer UCHOJHEHUsI CMET JIOXOJO0B U PAacX0/IOB MHCTUTYTa, CEOECTOMMOCTH U
peanuzanuu o0pa30BaTENbHBIX YCIYT, PE3yJbTAaTOB XO3SMCTBEHHO-PUHAHCOBOM
nesiteabHoCcTH. CBOEBpEMEHHOE U MpaBuiibHOe OdopMileHHne JOKYMEHTOB;

4.7. ObecnieueHue pacueTroB mo 3apaboTHoil 1iate. [IpaBuiibHOE HAYUCIEHUE U
NEPEYUCIICHHE HAJIOTOB M COOpPOB B (heaepaiabHbId, PErHOHANBHBIA M MECTHBIN
OIO/IKETHI, CTPAXOBBIX B3HOCOB B rOCYAapCTBEHHBIC BHEOIO/KETHBIE COLIMATbHBIC
boHIbL;

4.8. Yaactue B 0(hOpMJICHIH MaTEpUAJIOB M0 HEJIOCTauYaM U XHUILEHUSAM JE€HEKHbBIX
CPEICTB U TOBAapHO-MaTEpUaJbHBIX IEHHOCTEH, Mepenadya B HEOOXOIUMBIX
CiIy4asix 3THMX MaTepualioB B CIIEJICTBEHHbIE U CyleOHbIe opranbl. ObecrneueHue
cTpororo coOmofeHusi (UHAHCOBOM M KAacCOBOM JUCHUIUIMHBI, 3aKOHHOCTH
CIIMCAaHUA CO CYETOB OyXrajarepckoro ydera HeIocTad, JeOUTOpCKOU
3aJ10JDKEHHOCTH U IPYTUX MTOTEPD.

4.9. CoxpaHHOCTH OYyXTaJITepCKHX JOKYMEHTOB, O(QOpMIIEHUS M CHa4d UX B
YCTaHOBJICHHOM TOPSJIKE B apXUB.

S. IIpaBa

Byxranrepus, B IMlie I1aBHOTO OyXrajarepa, HMEET MPaBo:

5.1. TpebGoBaTh OT Bcex NOApa3ACiCHUIl OpPraHU3alMU COOITIOJCHHUS MOpSAKa
opopmileHHs oOmnepauuid U TMPEAOCTaBICHHMs HEOOXOAMMBIX JIOKYMEHTOB H
CBCJICHU;

5.2. TpeGoBaTh OT PyKOBOAMUTENEH CTPYKTYPHBIX MOJPA3AEICHUI OpraHnu3aluy 1
OTJEIBHBIX CIECHHUAIMCTOB NPHUHATHUS MEpP, HANpPaBICHHBIX Ha IIOBBIIICHUE
3(p(EKTUBHOCTH  WCIIOJNB30BaHMSI  CPEACTB  OpraHMu3aluu,  oOecledeHue



COXPAaHHOCTH  COOCTBEHHOCTH  OpraHu3amuu, OOeCleueHne  MPaBHIBHON
OpraHM3aly OyXrajJTepcKoro yuera;

5.3. IlpoBepsATh B CTPYKTYpHBIX MOJAPA3JCICHUAX OPraHu3aluu COOJIIO/IEHNE
YCTaHOBJICHHOI'O IIOpsAJIKa PUEMKH, OIIPUXOJ0BAHMS , XPAHEHUS U PACXOJ0BAHUS
TOBAapHO-MATEPUAIbHBIX U APYTUX LIEHHOCTEMN;

5.4. BHOCUTb NPEIJIOKEHHsI PYKOBOACTBY OpPraHHU3alMy O IPUBICYCHUH K
MaTE€pUAJIbHOW  OTBETCTBEHHOCTH  JOJDKHOCTHBIX  JIMIl  OPraHM3aluu 10
pe3ynbTaTam NpOBEPOK.

5.5. He npuHuMaTh K HUCHOJHEHHUIO U OGOPMIICHHIO JOKYMEHTHI MO OMEpalusiM,
KOTOPbIE TPOTUBOPEYAT 3aKOHOAATEIBCTBY H YCTAHOBJIEHHOMY MOPSIAKY IPUEMKH,
XPAaHEHMs U PACXOJOBaHUS JEHEKHBIX CPEACTB, TOBAPHO-MAaTEPUAIBHBIX U JPYTUX
HEHHOCTEH, a TaKXke 03 COOTBETCTBYIOLIEIO PACHOPSIKEHHUS PYKOBOIUTENS
OpraHU3aLMH.

5.6. Bectn mepemnucky mo BompocaMm OyXralaTrepckoro ydera M OTUETHOCTH, a
TaK)K€ JPYrMM BOIpOCaM, BXOJSIIMM B KOMIIETEHLUIO OyXrairepud U He
TpeOyIOIIUM COTJIACOBAHUS C PYKOBOAUTEIEM OpraHU3alluu.

5.7. IIpencTaBUTENLCTBOBATh B YCTAHOBJICHHOM IMOPSAAKE OT UMEHU OPTraHHU3alun
10 BOIIPOCAM, OTHOCSIIIUMCSI K KOMIIETEHIIUN OyXTraJITepUH BO B3aMMOOTHOLIEHHSIX
C HaJOroBbIMHM, (DMHAHCOBBIMH OpraHaMHd, OpraHaMH TOCYJapCTBEHHBIX
BHEOIO/DKETHBIX (OHAOB, OaHKaMHu, KPEIAUTHBIMH YUPEKACHUAMH, HWHBIMU
rOCYJapCTBEHHBIMH W MYHHMIMNAJIbHBIMA OpPraHU3alMsIMH, a TaKXe JPYyTUMHU
OpraHU3ALMSIMHU.

6. OTBEeTCTBEHHOCTDH

6.1. Ha rmaBHOTO OyXTrantepa Bo3jaraercs nepcoHaibHasi OTBETCTBEHHOCTb 3a:
CobmoneHne  IEHCTBYIOIIETO 3aKOHOAATENhCTBA B  IPOLIECCE PYKOBOJICTBA
oyxranrepueii. OpraHu3zaiyio IeaTeIbHOCTH OyXTalTepUH MO BBHITTOJHEHUIO 33134
u  (QYHKIMM, BO3JIOKEHHBIX Ha Oyxranreputo. CoOnrogeHue padOTHHUKaAMU
OyXraiatepuu MPOU3BOJCTBEHHOW M TPYMOBOW JUCHUILIMHBL. OpraHu3anuio B
OyXraarepuu  ONEPAaTUBHOW W  KAUYECTBEHHOW TIOJATOTOBKH  JOKYMEHTOB
,COXPAaHHOCTH UMYIIECTBA, HAXOMAIIETOCS B OyXralaTepuu M COOIIOICHUE TIPABUI
noxkapHoir 6e3omacHoctn. (CocTaBieHHE, YTBEpXKIECHHE W TPEICTaBICHHE
JOCTOBEpHON WHGOPMAIIUU O JEATeILHOCTH WHCTUTYTa. CBOEBPEMEHHOE W
KaueCTBEHHOE HCIIOJIHEHHE TPUKa30B pekTopa. COOTBETCTBHE ICUCTBYIOIIEMY
3aKOHOJIATEIHCTBY BU3HPYEMBIX UM MPUKA30B, MHCTPYKIUH, TIOJIOKESHUH U APYTHUX
JIOKyMEHTOB.

OTBETCTBEHHOCTh  JIPYrUX  paOOTHUKOB  OyXTalTepUH  yCTAHABIMBAETCS
COOTBETCTBYIOIIMMH HHCTPYKIIHSIMHU.





